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IHC ROAD SCHOLARS SPEAKERS BUREAU 
APPLICATION INSTRUCTIONS 

Important: Currently, we are only accepting applications for events occurring after November 1, 2011.
1. Select a topic and speaker. Our speakers and their presentations are located at www.prairie.org/Speakers. 
2. Contact the speaker directly to see if s/he is available on your program date. Contact information can be found on speaker bio pages located on our website. 

**In addition to this verbal agreement with the speaker, you must submit an application for approval. Your event is not confirmed until you receive official paperwork form the IHC indicating our support. 
3. Fill out the “Application to Host a Speaker” form completely, and return the application and a $75.00 check (per presentation) payable to “Illinois Humanities Council” to the IHC address below. The IHC must receive your application and check at least six weeks before the scheduled date of your program.  
**Road Scholars speakers can book no more than 8 programs per fiscal year. However, organizations sometimes fail to submit an application, and in response to this, some speakers will tentatively agree to more than eight programs. Furthermore, programs are awarded on a first-come, first-served basis. Occasionally, an organization will wait too long to submit their application and the speaker will reach their maximum eight presentations before the application is ever received. To avoid this, we urge you to submit your application as soon as possible after you have agreed upon a date with a speaker.

4. Wait for IHC acknowledgement of support. Please do not begin preparations for your event until you have received official approval from the IHC. We will notify you of our funding decision. If your application has been approved, you will receive an award packet by email. If you do not have access to email, we will send you the packet through regular mail. The packet will contain: 

a) One copy of your award letter, which serves as a contract between your organization and the IHC 

b) Publicity information
c) Final Report 
d) Audience Profile Surveys 

Honorarium and travel costs will be sent directly to the IHC Road Scholars speaker, not through your organization.
If you have questions about completing the application, please contact Mallory Laurel at the IHC office at mal@prairie.org or call 312.422.5585 (ext. 239). 
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IHC ROAD SCHOLARS SPEAKERS BUREAU 

APPLICATION TO HOST A SPEAKER 

NOTE: Application and processing fee are due at least 6 weeks before scheduled program; however, we recommend you submit both immediately after agreeing upon a date with the speaker. 
SPONSORING ORGANIZATION INFORMATION 

Organization: ______________________________________________________________________________________________
Organization Address: ____________________________________ City: ______________________ State: ____ Zip: ___________ 

County: __________________ Congressional District: ____ State Senatorial District: ____ State Legislative District: ____ Ward: ____
Organization Phone: (______) _______ - ___________ Website: _________________________________________________
Is the above organization a nonprofit?   [   ] Yes     [   ] No 

Approximately what is the organization’s annual programming budget? ____________________
Occasionally the IHC records Road Scholars programs. Does your venue/program site have a sound system?   [   ] Yes     [   ] No 

Co-sponsoring organization(s) (if any): _______________________________________________________________________

PROGRAM COORDINATOR 

Name of Program Coordinator: ____________________________________________________________________________ 

Address: ______________________________________ City: ______________________ State: ____ Zip: ___________ 

Phone: (______) _______ - ___________ Email: ______________________________________________________________
PROGRAM INFORMATION AGREED UPON WITH THE SPEAKER 

Name of Speaker: ____________________________________________________

Title of Program: _______________________________________________________________________________________
Program Site: _________________________________________ Program Date: ____________ Time: ____________
Site Address: ______________________________________ City: ______________________ State: ____ Zip: __________
Estimated Audience Size: ____________________
How will the general public hear about this program? (Please be specific.) _________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Please describe the program in 2-3 sentences, including occasion (if any), format and structure. 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
For Office Use Only:              HN:_______ ML:_______ PD:_______ LD:_______

                                               Road Scholar Award Number: _______ Program ID: _______
Return application and a $75.00 check payable to the “Illinois Humanities Council” to: 
IHC Road Scholars Speakers Bureau Program    Illinois Humanities Council    17 North State St., Suite 1400     Chicago, IL 60602.3296

